
Texas Department of Aging 
and Disability Services

Form 2036 
January 2013-E

Budget for Purchase of Services

Prime Contractor Vendor No. Contract No.

Subcontractor (if applicable)

Service Name

Budget Name Contract Begin Date Contract End Date

Cost Category Total Reimbursable Other*

(1A) Personnel – Salaries 

(1B) Personnel – Fringe Benefits

(1C) Personnel – Travel

(2)  Consumable Supplies

(3)  Rental, Lease or Purchase of Equipment

(4)  Other (specify):

Total

 * Costs not allowable by purchase of service contract, or which are already being paid by other sources.

TOTAL:  Indicate the total number of consumers or units of service for which this budget is prepared: (A)

CONTRACT:  Indicate the number of eligible consumers to be included in the purchase of service contract for which you are 
applying or the number or units to be included under the contract: (B)

Ratio of Eligible Recipients/Units to Total Individuals/Units: (B) divided by (A) = %

DADS Portion of Reimbursable Budget Total: % X =

Less Fees from Eligible Recipients . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Maximum Amount Reimbursable from DADS... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Submission:

Signature – Title of Authorized Official Date

Approval:

Signature – Title of Authorized DADS Official Date
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I. Budget Justification (1A) Personnel Salaries
Agency Program (if more than one budget) Contract No.

A 
Position or Title

B 
Number of 

Staff for 
Position

C 
Average Full-Time 

Monthly Salary

D 
 Percent of Time 

on Budgeted Job*

E 
Number of 

Months 
Employed

F 
Cost 

(BxCxDxE) 
(Total)

Reimbursable Other**

Total Salaries

 * For audit purposes time sheets must be kept for positions budgeted at less than 100%. 

 ** Costs not allowable by purchase of service contract, or which already are being paid by other sources.
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II. Budget Justification (1B) Personnel Fringe Benefits (Employer's Share)
Agency Program (if more than one budget) Contract No.

Fringe Benefits Based on (1A) Salaries Paid Total Reimbursable Other*

Total Fringe Benefits

 * Costs not allowable by purchase of service contract, or which already are being paid by other sources.
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III. Budget Justification (1C) Personnel Travel*
Agency Program (if more than one budget) Contract No.

Type of Expense** 
(mileage, food, lodging)

Purpose 
(Destination and Benefits to the Program) Total Reimbursable Other***

 * Out-of-state travel must be justified in detail. 

 ** Detailed records for travel expense must be retained in compliance with the record retention requirements in the contract. 

 *** Costs not allowed by purchase of service contract, or which already are being paid by other sources.

Total Travel
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IV. Budget Justification (2) Consumable Supplies (life expectancy less than one year)
Agency Program (if more than one budget) Contract No.

Fringe Benefits Based on (1A) Salaries Paid Total Reimbursable Other*

 * Costs not allowable by purchase of service contract, or which already are being paid by other sources.

Total Consumable Supplies
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V. Budget Justification (3) Rental, Lease or Purchase of Equipment* (life expectancy more than one year)
Agency Program (if more than one budget) Contract No.

Description and Basis for Valuation Method Used  
(Lease, Rent, Purchase, etc.) Total Reimbursable Other**

Total Rental, Lease or Purchase

 * All of the equipment must be tagged and numbered. 

 ** Costs not allowable by purchase of service contract, or which already are being paid by other sources.
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VI. Budget Justification (4) Other Costs
Agency Program (if more than one budget) Contract No.

Description and Basis for Valuation Total Reimbursable Other*

Total Other Costs

 * Costs not allowable by purchase of service contract, or which already are being paid by other sources.


Texas Department of Aging and Disability Services
Form 2036
January 2013-E
Budget for Purchase of Services
Cost Category
Total
Reimbursable
Other*
(1A) Personnel – Salaries 
1 of 9 (1A) Personnel – Salaries 
(1B) Personnel – Fringe Benefits
2 of 9 (1B) Personnel – Fringe Benefits
(1C) Personnel – Travel
3 of 9 (1C) Personnel – Travel
(2)  Consumable Supplies
4 of 9 (2)  Consumable Supplies
(3)  Rental, Lease or Purchase of Equipment
5 of 9 (3)  Rental, Lease or Purchase of Equipment
(4)  Other (specify):
6 of 9 (4) other
Total
9 of 9 totals
         * Costs not allowable by purchase of service contract, or which are already being paid by other sources.
TOTAL:  Indicate the total number of consumers or units of service for which this budget is prepared:         (A)
CONTRACT:  Indicate the number of eligible consumers to be included in the purchase of service contract for which you are applying or the number or units to be included under the contract:         (B)
Ratio of Eligible Recipients/Units to Total Individuals/Units:         (B)         
divided by         (A)         
=
%
DADS Portion of Reimbursable Budget Total:
%
X
=
Less Fees from Eligible Recipients         
Maximum Amount Reimbursable from DADS         
Submission:
Approval:
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I. Budget Justification
Section one . Budget Justification
A
Position or Title
B
Number of Staff for Position
C
Average Full-Time Monthly Salary
D
 Percent of Time on Budgeted Job*
D Percent of Time on Budgeted Job* For audit purposes time sheets must be kept for positions budgeted at less than 100%.
E
Number of Months Employed
F
Cost
(BxCxDxE)
(Total)
Reimbursable
Other**
Other** Costs not allowable by purchase of service contract, or which already are being paid by other sources.
Total Salaries
26 of 26, Total salaries
         * For audit purposes time sheets must be kept for positions budgeted at less than 100%.
         ** Costs not allowable by purchase of service contract, or which already are being paid by other sources.
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II. Budget Justification
Section two . Budget Justification
Fringe Benefits Based on (1A) Salaries Paid
Total
Reimbursable
Other*
Other* Costs not allowable by purchase of service contract, or which already are being paid by other sources.
Total Fringe Benefits
28 of 28, Total Fringe Benefits
         * Costs not allowable by purchase of service contract, or which already are being paid by other sources.
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III. Budget Justification
Section Three Budget Justification
Type of Expense**
(mileage, food, lodging)
Type of Expense** (mileage, food, lodging) Detailed records for travel expense must be retained in compliance with the record retention requirements in the contract.
Purpose
(Destination and Benefits to the Program)
Total
Reimbursable
Other***
Other*** Costs not allowed by purchase of service contract, or which already are being paid by other sources.
         * Out-of-state travel must be justified in detail.
         ** Detailed records for travel expense must be retained in compliance with the record retention requirements in the contract.
         *** Costs not allowed by purchase of service contract, or which already are being paid by other sources.
Total Travel
26 of 26, Total Travel
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IV. Budget Justification
Section four Budget Justification
Fringe Benefits Based on (1A) Salaries Paid
Total
Reimbursable
Other*
Other* Costs not allowable by purchase of service contract, or which already are being paid by other sources.
         * Costs not allowable by purchase of service contract, or which already are being paid by other sources.
Total Consumable Supplies
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V. Budget Justification
Section five Budget Justification
Description and Basis for Valuation
Method Used 
(Lease, Rent, Purchase, etc.)
Total
Reimbursable
Other**
Other** Costs not allowable by purchase of service contract, or which already are being paid by other sources.
Total Rental, Lease or Purchase
27 of 27, Total Rental, Lease or Purchase
         * All of the equipment must be tagged and numbered.
         ** Costs not allowable by purchase of service contract, or which already are being paid by other sources.
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VI. Budget Justification
Section six . Budget Justification
Description and Basis for Valuation
Total
Reimbursable
Other*
Other* Costs not allowable by purchase of service contract, or which already are being paid by other sources.
Total Other Costs
28 of 28, Total Other Costs
         * Costs not allowable by purchase of service contract, or which already are being paid by other sources.
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