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Notice of Scheduled Contract and Fiscal Compliance Monitoring
Additional CLASS items:
Evidence that employees met all qualifications and completed required training(s).
a.m.
p.m.
Copy of the written process used to assure staff persons are familiar or can readily become
oriented to individuals to whom they are not ordinarily assigned but to whom they may be 
required to provide a CLASS program service; applicable to CLASS DSA.
Copy of the written process used to ensure case managers are or can readily become oriented 
to individuals whom they are not ordinarily assigned but to whom they may be required to 
provide case management services; applicable to CLASS CMA.
Copy of the process used to protect individuals from infectious and communicable disease, 
conflicts of interests with staff, acts of financial impropriety, deliberate damage of personal
possessions, and abuse, neglect and exploitation.
Copy of most recently completed annual customer satisfaction survey; applicable to CLASS 
CMA.
Additional DBMD items:
Evidence that employees met all qualifications and completed required training(s).
a.m.
p.m.
Evidence from the provider's day habilitation subcontractor, if applicable, that shows direct 
care workers meet the qualification/training requirements.
Verification of subscription to DADS email notification system.
Copy of  the written process used to ensure staff are or can readily become oriented to 
individuals to whom they are not ordinarily assigned but to whom they may be required to 
provided DBMD service.
Copy of fire drill documentation for all day habilitation sites.
Signed authorizations to provide or assist an individual's money management. 
Trust fund trial balances as of the date of the entrance conference.
a.m.
p.m.
Most recent trust fund account reconciliation, including all pages of the bank statement, 
ending trial balances and reconciliation worksheets. 
Trust fund checkbook and register.
Individual's trust fund ledgers showing all transactions (deposits, withdrawals) for the 
monitoring period and associated deposit slips and receipts.
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