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This form is intended to be used by applicants and Texas Department of Aging and Disability Services (DADS) staff to ensure all required forms and documents are submitted during the contract application process. DADS rules governing the application process for a provisional contract are in Texas Administration Code (TAC), Title 40, Part 1, Chapter 49. Submittal of this form with the contract application packet is optional.
Entities applying for a provisional contract with DADS must submit all forms listed in Section 1 unless otherwise indicated. Documents  listed in Section 2, applicable to the applicant's type of business entity, and forms and documents listed in Section 3, applicable to the type of program the applicant is applying for, must also be submitted. All required DADS forms must be downloaded from the DADS Internet forms website at http://www.dads.state.tx.us/forms/ unless an exception is requested and approved. Failure to submit all required forms and documents will delay the contract application process and may result in DADS denying the application. Applicants should carefully read the instructions to a form before completing it as errors and omissions will delay the application process. Applicants should retain copies of all forms submitted. Do not send original business documents.
Section 1:  Required Forms and Documents
Form 2031-G, Governing Authority Resolution - Governmental Entity 
Form 5871-S, Disclosure of Ownership and Control Statement - Short Form
completed application packet must include 
Section 2: Required Business Documents by Type of Legal Entity
(Check one:
Section 3: Required Forms and Documents by Type of Program
Adult Foster Care (AFC)
Consumer Managed Personal Attendant Services (CMPAS)
Emergency Response Services (ERS)
Home-Delivered Meals
Residential Care (RC)
Special Services to Persons with Disabilities (SSPD)
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	Legal name of community service contract applicant : 
	Doing Business As, DBA, name of community service contract applicant, if applicable: 
	Applicant has complied with the requirements and included Form 2031, Governing Authority Resolution - Business Organization (not required for sole proprietorship) or Form 2031-G, Governing Authority Resolution - Governmental Entity : 
	Applicant has complied with the requirements and included Form 3254-C, Contractor Certifications: 
	Applicant has complied with the requirements and included Form 3681, Community Services Contract Application: 
	Applicant has complied with the requirements and included  Form 3691, Service Area Designation (not required for Residential Care (RC) or Adult Foster Care (AFC)): 
	Applicant has complied with the requirements and included Form 4108, Direct Deposit Authorization: 
	Applicant has complied with the requirements and included Form 4109, Application for texas Identification Number (if entity currently does not have an established T I N): 
	Applicant has complied with the requirements and included Form 4732, Nongovernmental Contractor Certification: 
	Applicant has complied with the requirements and included Form 4732-A, Nongovernmental Contractor Certification (Part II), if applicable: 
	Applicant has complied with the requirements and included Form 5871, Disclosure of Ownership and Control Statement, or Form 5871-S, Disclosure of Ownership and Control Statement - Short Form: 
	Applicant has complied with the requirements and included Copy of Verification of the Employer Identification Number (E I N) (I R S Form CP-575 or Letter 147c): 
	Applicant has complied with the requirements and included Copy of Copy of National Provider Identifier (NPI) confirmation email or letter, as applicable: 
	Applicant has complied with the requirements of the HHS Information Security and Privacy Initial Inquiry: 
	This community services entity type is Sole Proprietorship: 
	Sole Proprietorship Applicant has complied with the requirements and included Copy of owner's Social Security Card: 
	General Partnership applicant has complied with the requirements and included Certificate of Assumed Business Name as filed with Secretary of State: 
	Corporation entity applicant has complied with the requirements and included Certificate of Assumed Business Name as filed with Secretary of State: 
	This community services entity type is Limited Partnership: 
	Limited Liability Company applicant has complied with the requirements and included Certificate of Formation as filed with Secretary of State: 
	General Partnership applicant has complied with the requirements and included  General Partnership Agreement: 
	Limited Liability Company applicant has complied with the requirements and included Articles of Organization: 
	Limited Liability Company applicant has complied with the requirements and included Any Certificates of Amendments to original filing (if applicable): 
	This community services entity type is Corporation : 
	Corporation entity applicant has complied with the requirements and included  Articles of Incorporation: 
	Corporation entity applicant has complied with the requirements and included  By-Laws (if applicable): 
	This community services entity type is a General Partnership: 
	General Partnership applicant has complied with the requirements and included  Copy of each partner's  Driver License: 
	This community services entity type is a Limited Liability Company: 
	community service contract applicant is applying for Residential Care, R C, and has complied with the requirements and included Form 3681-A, Community Services Contract Application - Addendum A: 
	community service contract applicant is applying for Adult Foster Care, A F C, has complied with the requirements and  included Form 3681-B, Community Services contract Application - Addendum B, Adult Foster Care Provider Questionnaire: 
	community service contract applicant is applying for Adult Foster Care, A F C, has complied with the requirements and  included Form 2357, DFPS Records Check, for AFC provider and any substitute: 
	community service contract applicant is applying for Adult Foster Care, A F C, has complied with the requirements and  included Current assisted living facility license Type A or Type B issued by DADS, for a facility service four to eight individuals: 
	community service contract applicant is applying for Adult Foster Care, A F C, has complied with the requirements and  included least one approved substitute: 
	community service contract applicant is applying for Home delivered meals, H D M, and has complied with the requirements and included Criminal history check for each controlling party: 
	community service contract applicant is applying for Adult Foster Care, A F C, has complied with the requirements and  included TB Test within the last six months for AFC provider and any substitutes: 
	community service contract applicant is applying for Adult Foster Care, A F C, has complied with the requirements and  included Three references from non-relatives for AFC provider and any substitute: 
	community service contract applicant is applying for Adult Foster Care, A F C, has complied with the requirements and  included Floor Plan/Evacuation: 
	community service contract applicant is applying for Adult Foster Care, A F C, has complied with the requirements and  included Fire Marshal Inspection: 
	community service contract applicant is applying for Special Services to Persons with Disabilities, SSPD, and has complied with the requirements and included Form 2036, Budget for Purchase of Services: 
	community service contract applicant is applying for Special Services to Persons with Disabilities, SSPD, and has complied with the requirements and included Form 4223, HUB Subcontracting Plan, Applicant Status Determination: 
	community service contract applicant is applying for Special Services to Persons with Disabilities, SSPD, and has complied with the requirements and included Form 4224, HUB Subcontracting Plan, Subcontractor Status Determination for Vendor and Grant Contracts: 
	community service contract applicant is applying for Special Services to Persons with Disabilities, SSPD, and has complied with the requirements and included Plan of Operation, as submitted with proposal: 
	community service contract applicant is applying for Consumer Managed Personal Attendant Services, C M P A S, has complied with the requirements and  included Current Home and Community Support Services Agency (HCSSA) license issued by DADS: 
	community service contract applicant is applying for Emergency Response Services, E R S, has complied with the requirements and  included Form 3681-C, Community Services Contract Application - Addendum C, Emergency Response Services: 
	Criminal history check for all persons with a controlling interest in the applicant: 
	community service contract applicant is applying for Home delivered meals, H D M, and has complied with the requirements and included Budget Workbook: 
	community service contract applicant is applying for Home delivered meals, H D M, and has complied with the requirements and included Most recent health inspection: 
	community service contract applicant is applying for Home delivered meals, H D M, and has complied with the requirements and included Approval from DADS staff in the region in which the applicant is seeking to provide services: 
	community service contract applicant is applying for Residential Care, R C, and has complied with the requirements and included Form 3647, Assisted Living Disclosure Statement: 
	community service contract applicant is applying for Special Services to Persons with Disabilities, SSPD, and has complied with the requirements and included Current adult day care facility license or HCSSA license issued by DADS: 



