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TEXAS INTERAGENCY COORDINATING COUNCIL 
BY-LAWS

Article I 
Council Name

The name of the advisory committee to the Department of Assistive and Rehabilitative Services, Division for Early Childhood Intervention Services shall be the Texas Interagency Coordinating Council (ICC).  
Article II 
Authority to Establish

The advisory committee of the Department of Assistive and Rehabilitative Services, Division for Early Childhood Intervention Services is authorized and required under Part C of the Individuals with Disabilities Education Act (20 USC 1441) as the state’s Interagency Coordinating Council.
Article III      ICC Duties
The Texas ICC (“the Committee”) shall perform the following duties as required by the IDEA and the Texas Administrative Code:  
(1) advise and assist the Department of Assistive and Rehabilitative Services, Division for Early Childhood Intervention Services (the “Department”) in the development and implementation of the policies that constitute the statewide Early Childhood Intervention (ECI) system;   
(2) advise and assist the Texas Education Agency regarding appropriate services and the transition of toddlers with developmental disabilities to services provided  under IDEA,  Part B,  to preschool and other appropriate services; 

 (3) assist the Department in achieving the full participation, coordination, and cooperation of all appropriate public agencies in the state;
(4) assist the Department in the effective implementation of the statewide system, by establishing a process that includes- 
(i) seeking information from service providers, service coordinators, case managers, parents, and others about any federal, state, or local policies that impede timely service delivery; and
(ii) taking steps to ensure that any identified policy problems are resolved;
(5) assist the Department, to the extent appropriate, in the resolution of disputes;

(6) advise and assist the Department in the identification of fiscal and other support for services for early intervention programs under the IDEA, Part C;

(7) advise and assist the Department in the assignment of financial responsibility to the appropriate agency;

(8) advise and assist the Department in the promotion of interagency agreements; assist the Department in the preparation of application under the IDEA, Part C, and amendments to those applications;
(9)  with assistance from the Department, prepare an annual report to the Governor and to the Secretary of the United States Department of Education on the status of early intervention programs operated within the state for children eligible under IDEA, Part C and their families, and submit the report to the Secretary by a date the Secretary establishes.

The Texas ICC may perform the following duty as authorized by the IDEA and the Texas Administrative Code:
(1) advise and assist the Department and the Texas Education Agency regarding the provision of appropriate services for children age birth to five, inclusive.
Article IV      Membership
Voting Members:  The Texas Interagency Coordinating Council shall have 24 voting members as described in the Texas Administrative Code.  All voting members are appointed by the Governor.  Those members representing state agencies are nominated by their respective Commissioners.  
Advisory committee members, other than ex officio members, serve staggered six-year terms, with the terms of eight members expiring February 1 of each odd numbered year.

.
Ex officio members:   Additional members may be appointed by the Department to perform specific, time-limited tasks as needed by the ICC.  Ex officio members are not voting members.
The Chair of the ICC shall provide notice to the Governor of any current or upcoming vacancy and request an appointment be made to fill that vacancy.
Article V     Officers
The officers of the Texas ICC are the Chair and the Chair-elect. The Chair and Chair-elect shall be selected by the Committee from among its membership. Each officer shall serve a two-year term of office that begins on February 1. The Chair-elect becomes the Chair if the Chair resigns or is unable to serve and the Committee will select a new Chair-elect.  The Chair presides at meetings, communicates with the Department staff assigned to support the Committee, and represents the Committee to the public and other interested entities. In the absence of the Chair, the Chair-elect or another designee presides at the meetings.

Article VI      Meetings     
Attendance at Meetings:  The Texas ICC shall meet at least quarterly.  Additional meetings may be called if agreed to by the Chair and the Assistant Commissioner.  Members are expected to attend all meetings of the Committee.   A member who is unable to attend a regularly scheduled quarterly meeting should notify the Chair or state office. The Department may recommend to the Governor the removal of any  member who is absent for more than half of the regularly scheduled meetings during each calendar year, or is absent from more than two consecutive regularly scheduled meetings.  The ICC will provide a written report to the Governor annually of the attendance of all Governor appointees.
Location:  Meetings will generally be held in Austin, Texas.  All Committee meetings will follow rules established by the Texas Open Meetings Act, Government Code, Chapter 551.   Written notice of the date, time, place, and subject of each meeting shall be posted in The Texas Register.  The state office program staff is responsible for posting to the Texas Register within required timelines.
Meeting Notice and Agendas:  The Department shall ensure that notice and tentative agendas of regularly scheduled meetings are distributed to all members at least one week prior to the meeting date.  

 Article VII
Procedures
Except for procedures specifically addressed in either the bylaws or in applicable state or federal statutes and regulations, the Committee will use Robert's Rules of Order to conduct business.
A quorum of the Committee must be present to take action. A quorum is constituted when eight of the appointed members are present, at least one of whom must be a member appointed to fill a parent position.   All actions taken by the Committee must be approved by a majority vote of the members present at the meeting.

The Chair can offer resolutions and discuss questions, but shall not vote except in the case of a tie.   The Chair shall declare all votes. A roll call vote shall be taken upon the demand of any member present. 

Members who cannot attend a meeting may send someone to observe the meeting for them, but that person will not be allowed to vote.  Participation by an observer in discussions of Committee business is at the discretion of the chair.  The appointed member will still be counted as absent.
Article VIII
Conflict of Interest

No Committee member shall vote on any matter that would provide direct financial benefit to that member or otherwise give the appearance of a conflict of interest under state law.   In the instance where there may appear to be a conflict of interest the Assistant Commissioner of the Department will seek legal clarification. 
Article IX
Organization

The majority of the work of the Committee will be done during the regularly scheduled meetings of the full Committee.

The Chair, with the approval of a majority of the Committee, may establish ad hoc committees to work on specific issues within prescribed timelines.

Article X      Technical Support
The ICC is supported by Department of Assistive and Rehabilitation Services, Division for Early Childhood Intervention Services program staff. The role of state program staff is to communicate concerns and issues regarding the statewide system that are under discussion, provide  information and other technical resources including clerical support to support the work of the Committee and to otherwise assist in facilitating the work of the ICC. 
Article XI        Reimbursement of Expenses
Members of the Texas ICC, both official and ex officio, may be reimbursed for their travel and per diem expenses when on Texas ICC business, including child care or attendant care.  Members will provide the required documentation of expenses incurred in the form required by the administrative support of the state office. Updated copies of current rules and regulations related to claiming travel and other expenses are provided to Texas ICC members by the Department staff prior to the first quarterly meeting of a fiscal year and for newly appointed members prior to their first meeting. 
Article XII       Public Participation
The ICC complies with all applicable requirements of the Texas Open Meetings Act in Chapter 551 of the Government Code, including posting of all meetings and agendas with the Texas Register. The ECI state office staff is responsible for posting meeting notices within required timelines.  

All posted agendas will include information on how a member of the public can request an interpreter or other accommodation for a meeting of the Committee.

There will be time at the beginning of each meeting for introduction of visitors and for limited public testimony.  Persons wanting to testify should contact the Chair in advance.  There will also be time allotted at the discretion of the Chair for brief testimony by persons who have not requested time in advance.  When allotting time for public testimony, the Chair may take into account the number of requests, the number of agenda items, and the time needed to complete the posted agenda.

Article XIII   Amendment of the Bylaws

Amendments to these bylaws may be proposed at any regularly scheduled meeting of the Texas ICC.   Amendments approved by a majority of the voting members take effect at the following regularly scheduled meeting. 
Revised   October 20, 2010


