
 
 

HHS BULLETIN B-08–002 
Health and Human Services Enterprise 

Legislative Tracking System – Required Reports Module  
 
 
Purpose 
 
To provide instructions and timelines to the health and human services enterprise regarding the 
establishment of the Legislative Tracking System (LTS) Required Reports Module. 
 
Background 
 
The Executive Commissioner identified the lack of a mechanism to track the status of mandated 
reports across the health and human services enterprise as a business need during the 2007 
legislative session.  As a result, a new module has been developed within LTS to track mandated 
reports.  The Executive Commissioner will be provided periodic updates on the status of 
mandated reports using data from this module. 
 
The LTS Required Reports Module will also be used to provide input regarding outdated or 
obsolete reporting requirements.  A rider in the current General Appropriations Act (GAA) 
requires the Texas State Library and Archives Commission to convene an interagency work 
group to evaluate legislatively-mandated reports submitted by state agencies and institutions of 
higher education.  As an agency that both sends and receives many reports, HHSC has been 
asked to participate in the work group with staff from the offices of the Governor, the Lt. 
Governor, the Speaker, and other legislative and executive agencies.  The work group will 
submit recommendations to the 81st Legislature to delete or revise the requirements, based on an 
assessment of “usefulness.” 
 
For purposes of the LTS Required Reports Module, a report’s “usefulness” will be informed by 
responses to the following questions: 
 
1. How recently was the last version of the report issued? 
2. Does staff get a significant number of questions about the content or 

availability of the report? 
3. Are issues discussed in the report of continuing interest to legislators or 

stakeholders? 
 
The LTS Required Reports Module will be maintained by staff in the HHSC External Relations 
Division (ERD) and each of the agency Centers for Consumer and External Affairs (CCEA).   
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However, updates on report status and recommendations for deletion or revision of requirements 
will be provided by lead divisions throughout the HHS agencies. 
 
At this time, HHSC is only requiring that state-mandated reports be included in LTS, but 
agencies have the ability to add additional reports, such as federally-required reports.     
 
Directive for HHSC ERD and Agency CCEAs 
 
• Beginning in August 2008: 

1. Enter data in LTS Required Reports Module for the following types of reports, whether 
submitted or received by the agency, including associated advisory committees: 
a. Texas statutory requirements [Example: Government Code §531.016(d)] 
b. New legislative requirements (Example: Section 3 of House Bill 321, 80R) 
c. All current Appropriations Act riders that direct agency-specific responses, including 

routine financial reports (Example: Rider 6(c) of the DARS bill pattern) 
2. Send list of reports to appropriate lead divisions for their review. 

 
• By September 15, 2008: 

1. Compile responses regarding the status and usefulness of each of the reports from lead 
divisions for review by HHSC Executive Commissioner. 

 
• By September 30, 2008: 

1. Submit HHSC Executive Commissioner recommendations to Library and Archives 
Required State Reports Evaluation Work Group. 

 
• By January 12, 2009: 

1. Participate in ongoing discussions with the evaluation work group on recommendations 
to the 81st Legislature. 

 
Directive for Appropriate Agency Lead Divisions 
 
• By September 1, 2008: 

1. Review list of assigned reports, indicating to ERD/CCEA any reports not properly 
assigned, or any additional reports to be included. 

2. Assign a lead contact for each report and submit contact to ERD/CCEA. 
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• By September 15, 2008:    

1. Provide ERD/CCEA recommendations for reporting requirements based on the definition 
of “usefulness” outlined above and the following criteria, as established by Library and 
Archives: 
a. Is the report useful to the receiving agency? 
b. Is the report useful to the receiving agency, but its frequency could be lengthened 

(example: quarterly report could be annual)? 
c. Is the report useful to the receiving agency, but it could be combined and submitted 

with another? 
 

• By November 1, 2008: 
1. Provide ERD/CCEA electronic copies of reports submitted to date, including date of 

submission and if it is currently available on an external home page.  
 
Bulletin Expiration 
 
This bulletin will expire January 12, 2009. 
 
Inquiries 
 
Inquiries regarding the process delineated in this bulletin should be directed to the following 
contacts, at each agency: 
• HHSC: HHSCExternalRelations@hhsc.state.tx.us or (512) 487-3300 
• DADS: GovtRelations@dads.state.tx.us or (512) 438-3045 
• DARS: Keisha.Rowe@dars.state.tx.us or (512) 377-0616 
• DFPS:  Heather.Goetz@dfps.state.tx.us or (512) 438-5127 
• DSHS: GovtAffairs@dshs.state.tx.us or (512) 458-7263 
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